Instructions for Completing an Abbreviated Kentucky Historic Resources Inventory Form

This form is for use by people such as volunteers, owners of historic properties, amateur historians, and others who have provided the Heritage Council’s Survey Program with such important information for decades.  Professional consultants must use the forms and procedures specified in the Kentucky Historic Resources Survey Manual.  

The completed form includes the basic information needed to add a historic property to the Heritage Council’s Historic Sites Survey, and to evaluate the site’s qualifications as a Kentucky Landmark.  You may complete the form by hand (please print clearly), type it, or, if you are using the electronic version, fill it out on your computer.  Information that will not fit on the form may be attached on continuation sheets.  If you are using this form to document a site that is not a building, such as a cemetery, a battlefield, or a bridge, categories that are not applicable such as Primary Wall Material are left blank.

1. Name of Resource.  We are looking for the historic name of the site here, often the name of first owner or most important owner in the case of a house.

2. Address/Location.  For most sites, this will be the street address.  If there is no street address, indicate the road located on, how far from the road, and how far to the next intersection.

3. Owner/Address.  Fill in the name and address of the site’s owner.  If there are multiple owners, use a continuation sheet.

4. Your name, if different from owner.  If you are surveying the site for an organization, fill in their name as well.

5. Date.  The date when you completed the form.

6. References - if you have historic information about the site from deeds, books, newspaper stories, etc., indicate the sources here.

7. Original Function.  What was this resource originally, or in the most significant historic period, for example, house, horse barn, post office, store, battlefield.

8. Current Function.  What is this resource used for now?  Use “Vacant” if unused.

9. Construction Date. If the exact date is not known, give a rough estimate.  If it is a resource that was not “constructed,” such as a battlefield, indicate the significant historic dates.

10. Date of Major Modifications.  Estimated or known dates of major additions and remodelings.  Also, let us know if it is has been moved.

11. Construction method/Material. If applicable, indicate the building and additions, for example: log, frame, etc.

12. Dimensions.  For buildings, indicate stories high, how many rooms wide, and how many rooms deep.  Landscape dimensions should be in acres, or feet for smaller plots.  

13. Style, if known, otherwise, leave blank.

18. Do Not Complete--Staff Use Only.

14. Foundation. Type should be “piers,” “continuous,” or “other.”

15. Exterior Wall Material.  For example, weatherboard, brick, shingle, metal, log, etc. If this is not the original exterior material, indicate if it replaces or covers over earlier exterior material.  

16. Roof Configuration/Covering.   Configuration might be “gable, side; gable, front; flat; cross gable, etc.  If unknown, leave blank.  

17. Condition. Excellent, good, fair, poor, ruins.

18. Photo.  Attach a photograph here and any extras on continuation sheets. If possible, take pictures showing all sides of the primary structure and any historic outbuildings. Important interior and exterior details may also be photographed if possible.  Submit negatives with survey form.  Copies of digital photographs should be submitted on CD-Rom or emailed to staff.

19. Comments.  Use this space for any additional information relevant to the history or condition of the historic resource.  Additional information may be attached. See also # 23, history.

20. Support Resources.  If important historic support resources, such as farm outbuildings, are associated with the primary structure, complete this section with appropriate answers. If possible, sketch a site plan under #21, and key the plan to this list of resources.

21. Site Plan and Floor Plan. Optional, drawings may be kept very simple.  You may wish to include a site plan even if there are no support resources to report in #20 above, to show how a building is sited in relation to features such as  roads, streams, fence lines, etc.  You may also use this space or a continuation sheet for a floor plan: draw a simple floor plan or an outline of the building’s footprint. Show porches and additions with dotted lines.  Indicate location of doors, windows, stairs, and fireplaces.  If you have historic architectural drawings or blueprints, attach copies (not originals) if possible.

22. Map. Please mark the location of the site on a county highway, U.S.G.S., or city-planning map and attach it to the inventory form.

23. History. If possible, provide a short history of this historic resource on a continuation sheet.  For a house, this might focus on who built and occupied it, why they did so, the building's original and subsequent uses, its original and later appearance, and important events that occurred there. Copies of pages from local histories, newspaper clippings, deeds, etc., should be attached if available.  Include bibliographic information for all copied material. 

24. Significance.  Optional: include a statement about why you feel this site is significant in the history or architecture of your community or region.  For example: “a typical log house in this area,” or “only remaining 19th century tavern in _____county,” or “farm has a substantial number of early outbuildings and rock fences,” or “post office constructed during the depression by WPA workers,” or that a house was the home of a person important to local, regional, state, or US history.
