[DATE]
To: 	Craig A. Potts, Executive Director & State Historic Preservation Officer 
	Kentucky Heritage Council 
	401 High Street
	Frankfort, KY 40601
Re: 	Request for Certified Local Government Status, [CITY’S NAME]
From: [CHIEF ELECTED OFFICIAL’S NAME, TITLE, & ADDRESS]
Dear Mr. Potts, 
Please accept this application for Certified Local Government Status. The [INSERT CITY’S NAME] understands the following goals of the CLG program:
· Historic preservation issues are understood and addressed at the local level and integrated into local planning and decision-making processes at the earliest possible opportunity.
· Local interests and concerns are integrated into the historic site identification, evaluation, nomination, and protection functions of the State Historic Preservation Office.
· Local historic preservation legislation and historic preservation commissions are established in cities where they do not yet exist and are updated, if necessary, where they already exist.
· Existing Kentucky Historic Buildings Inventory and Kentucky Archaeological Inventory Information is made available to local communities to use in identifying and defining community and neighborhood development and conservation areas.
· Information concerning local historic preservation issues is shared with the Kentucky Heritage Council and the public more readily.
Furthermore, the [INSERT CITY’S NAME] understands and agrees to the following criteria for acceptance into the program:
· Enforce appropriate state and local legislation for the designation and protection of historic properties. In Kentucky, the local government must adopt a local historic preservation ordinance that meets KHC guidelines. The preservation ordinance may also be a section of the local zoning ordinance.
· Establish an adequate and qualified preservation commission (architectural review board), as stipulated in state and local legislation.
· Establish and maintain a system for the survey and inventory of historic properties.
· Provide for adequate public participation in the historic preservation program, including the process of recommending properties for nomination to the National Register of Historic Places. 
· Satisfactorily perform any other responsibilities delegated in the CLG agreement. 
On behalf of the [INSERT CITY’S NAME], I request your consideration that the [INSERT CITY’S NAME] be designated as a Kentucky Certified Local Government. 
Sincerely,
	
	
	

	Chief Elected Official
	
	Title
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